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Step | Description

Illustrations

1. | Open your Internet Explorer and go to
www.datawebinc.net or
www.sim2k.com.

2. | Click on “Click here to access your
web based email”
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3. | Enter your used id and password (ex:
mmartz@datawebinc.net)
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4. | Click the “’Personal Account Options”
drop down and select “Change Personal Account Options... | Help Lc
b 29
Vacation Message™. Fersaonal Account Options... =
e Coun|Edit by Preferences
Change My Signature 0
Change Finger Information 0
Change Mail Forwarding Information
Change User Infarmation 0
‘Chance Yeacation hMessal 0
Change Processing Rule
Edit Address Book ]
bManage Mailboxes L[t mailbos
the number of new messages for all mailboxes, change your preferences.
5. | Type your vacation message in the text | Change My Vacation Message
bOX. When you arec ﬁnlshed Cllck the I-histedss-ffhe u;liI:db: se.nt ance to each user that sends you mail and is limited to 1000 charactars. This feature is
“SaVe” button hu':saie :roulr chean:es ao:dljjreersnsp::\re.
TEXT: _‘I
E
Sawve |
6. | Your vacation message will remain
active until such time as you delete it.
When deleting it you will follow the
same procedure. Highlight the message,
delete it and click the “Save” button
and then exit Internet Explorer
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